
 

 

Classification: ENOC Public 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SUPPLIER REGISTRATION QUESTIONNAIRE 

USER MANUAL 
 
 
 
 
 
 
 
 
 



1 

 

 

Classification: ENOC Public 

Table of Contents 

1. HOW TO LOGIN WITH AN EXISTING ARIBA NETWORK ACCOUNT……...........………………….……2 

2. FOR ENOC SUPPLIER HELPDESK & USER MANUALS……...........……………………………..………….…3 

3. HOW TO FILL THE ENOC SUPPLIER REGISTRATION QUESTIONNAIRE....................................4 

4. HOW TO ADD BANK DETAILS………………………........................................................………………5 



2 

 

 

Classification: ENOC Public 

Supplier Registration Questionnaire 
 

Step 1: 
 

➢ Open the registration Invite email notification (it will be a system one from ARIBA). 

➢ Go to “Click Here” in the email notification. 

 
 
 
 
 
Step 2: 
 

 

➢ If you want to proceed with your existing Ariba Network Account, go to “Log In”. 

 

 
 
 
 
 
 
 
 
 
 

Click Here 

Click Here 
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Step 3: 
 

➢ Enter your existing Ariba Network User ID and Password, click “Login”.

   

Step 4: 
 
 
In “Supplier Helpdesk” – All relevant User Guide Manuals are available for viewing and 
downloading.  
 
 

 
 

 

 

➢ Click “Supplier Registration Questionnaire”, proceed to Step 5 and complete it. 

 

 
 
 

 

 

Click Here 

Click Here to view & 

download User Guide Manuals 

Click Here 
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Step 5: 
 

➢ Supplier Registration Questionnaire will open to proceed. 

➢ Enter all information marked in (*). 

 

 

Download the 

checklist to view 

Upload valid Trade License 

Enter activities exactly as 

mentioned in your Trade 

License (word to word) 
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➢ Upload a recent Bank issued Letter (not more than 6 months old) that is dated with 

the full bank details, stamped & signed by the bank in Bank letterhead (this is a 

mandatory requirement). 

 
 

Click “select” & 

choose the relevant 

commodities as per 

services or products 

You may choose as 

many  entries as 

required 

Upload your VAT Certificate 

Click Here “ To Add your Bank Details” 

Click Here  

Enter “Bank key” 

Upload Bank Issued 

Letter 

Choose Bank ID 

(Bank Priority) 

Click on “References” to 

download the Bank Key 

list (Bank Branch) 

if you have multiple accounts 

then choose [0001] – priority; 

[0002]; [0003] etc. for the 

remaining accounts. 
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Step 6 
 

➢ After completing the above responses, click “Submit Entire Response”. 

➢ If you want to save the updated answers and continue later, click “Save draft”.  

 

 
 

 

➢ Click “OK” and below appears to confirm you have submitted the response. 

 
 

 
 

Click on dropdown to choose 

relevant Supplier Segment. Attach 

valid SME Certificate, if you are 

SME. 

Click “Save” 

Click Here 

Click here to save for 

later  


